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[. O6mmume nonoxeHus

1.1. Hacrosimee Ilonoxenue 00 00pabOTKE MEPCOHANBHBIX JAHHBIX
paboTtHukoB (nanee — IlosokeHHE) MYHMIIMIAIBLHOTO OO0IIE00pa30BaTEIBHOTO
yupexenus «bonbliepedeHckass cpelHss  o0leoOpa3oBaTeiibHas — IIKOJIa
pa3paboTaHo B COOTBETCTBUHU ¢ TpynoBbIM KojekcoMm Poccuiickoit denepariuu,
Konctutynueit Poccuiickoit @enepanuu, ['paxxnanckum koaexkcoM Poccuiickoi
Oenepanuu, DenepanbHbiM 3akoHOM «0O0 wuHbOpMauu, WHGOPMAIIMOHHBIX
TEXHOJIOTUSIX W O 3amure wuHbopmamuny, DeaepanbHbM 3akoHOM  «O
MEPCOHAIBHBIX JaHHBIX», [IpaBUilaMy BHYTPEHHETO TPYyAOBOTO pacnopsaka MOY
bonbsmepeuenckas COILLL.

1.2. Lenp pa3pabotku IlomoxkeHus — ompenesneHue mnopsaka oO0pabOTKu
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB; OOECHEYEHHE 3alUThl IpaB U CBOOOJ
pabOTHUKOB MpU 00pabOTKE WX MEPCOHAIBHBIX JIAHHBIX, & TAKKE YCTAHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, MMEIOIMX JOCTYIl K IE€PCOHAIBHBIM
naHHeiM  pabotHukoB MOY  bonbiiepeuenckas COIL, 3a HEBBINOJHEHHE
TpeOOBAHUI HOPM, PETYIUPYIOMIHUX 00paOOTKY U 3aIUTY NEPCOHATBHBIX JaHHBIX.

1.3. TTopsinok BBOAA B JieicTBHE U U3MeHeHUs [looxkeHus.

1.3.1. Hacrtosimee IlosoxkeHue BCTymaeT B CHUIy C MOMEHTA €ro yTBEPKIACHUS
JTUPEKTOPOM MYHUITUTIATTBHOTO 00111e00pa30BaTEIHLHOTO YUpeKACHUS
«bonbiepedeHckas cpeaHss o0meoOpa3oBarenbHasl IIKOJIa» H  JICUCTBYET
0eccpovHo, 10 3aMeHbI ero HOBbIM [lonoxkeHuem.

1.3.2. Bce usmenenus B [lonoxxkeHue BHOCATCS IPUKA3OM.

1.4. Bce padotauku MOY Bbonbmepedenckass COI momkHbI ObITH 03HAKOMJICHBI
¢ HactosinuM [lomoxeHueM moj| poCnuch.

1.5. Pexxum KOHPUACHIIMATBHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIIydasix
ux 00€3IMYMBAHUS U TI0O UICTEUCHUH 75 JIET CPOKa UX XPaHEHUs, UK TIPOIJICBACTCS
Ha OCHOBAaHWU  3aKJIIOUCHHMS  OKCIIEPTHONM  KOMHUCCHM  00pa30BaTEIIbHOM
OpraHU3allHU, €CJIM NHOE HE ONPEAEIIEHO 3aKOHOM.



II. OcHOBHBIE IOHITHS U COCTaB MEPCOHAJIbHBIX TaHHBIX pa6OTHI/IKOB

2.1. qna nenen nacrosuero [lomoxeHns HCIOb3yOTCA CIEIYIOMNE OCHOBHBIE
HNOHSTHS:

— TIepCOHAJIbHBIE JaHHBbIE PaOOTHHKA — J00ass MHGOpMAaIus, OTHOCSIIAsACA K
ONpENECNICHHOMY WJIM OTpEAeNIeMOMY Ha OCHOBAaHMU Takoil HHQOpMAIIH
pabOTHHKY, B TOM YHUCIE €r0 (pamMuiIusi, UMs, OTYECTBO, TOJI, MECAL, 1aTa U MECTO
pOXKIEHUs, aJpec, CeMeHHoe, COLMAIbHOE, MMYILECTBEHHOE I0JI0KEHUE,
oOpazoBanue, mnpodeccusi, I0X0Abl, Apyras uHpopmanus, HeoOXoauMast
pabOTOMATEIIO B CBS3H C TPYJOBBIMHU OTHOIICHUSIMH;

— 00paboTka TMepCOHAJIBHBIX JAHHBIX — COOp, CHUCTeMaTH3allus, HaKOIUICHHE,
XpaHEeHune, YTOYHEHHUE (oOHOBIIEHHE, U3MEHEHUE), HCIIOJIb30BaHNUE,
pacripocTpaHeHue (B TOM 4YHCIe TIepefaya), oOe3IM4rBaHue, OJOKUPOBAHMUE,
YHUUTOXXEHUE TEPCOHANBHBIX JaHHbIX paboTHUKOB MOY bBonbiiepeueHckas
COML,

—  KOH(QUACHIMAIBHOCTh IEPCOHANBHBIX JAaHHBIX — 00s3aTeabHOE  JJIA
COOJIIOJIEHNsT HA3HAYEHHOTO OTBETCTBEHHOrO JMIA, MMOJYYUBUIETO JOCTYN K
NEPCOHAILHBIM ~ JTaHHBIM  paOOTHUKOB, TpeOOBaHME HE JIONYCKaTh HX
pacnpocTpaHeHus 0e3 cornacus pabOTHUKA WIM NHOTO 3aKOHHOI'O OCHOBAHUS;

— pacmpoCTpaHCHHE IICPCOHAIBHBIX JaHHBIX — JICHCTBHUSA, HANpaBJICHHBIC Ha
nepesayy IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OINPEACIICHHOMY KPYTy JIHI]
(mepemaya IMepCOHAIBHBIX JAHHBIX) HMJIUM Ha O3HAKOMJICHHE C IEPCOHAIBHBIMHU
JaHHBIMA ~HEOTPAaHUYCHHOTO Kpyra JIMIl, B TOM 4YucilIe OOHApoJOBaHHE
IICPCOHAJILHBIX JIAHHBIX PaOOTHUKOB B CPEACTBAX MAacCOBOH HH(OpMaIuu,
pasMelieHre B HMH(DOPMAIMOHHO-TCJICKOMMYHHKAIIMOHHBIX ~ CETAX WU
IPEIOCTaBICHUE JIOCTYIIa K TEPCOHAIBHBIM JIaHHBIM PAOOTHHUKOB KaKHM-JTHOO
WHBIM CIIOCOOOM;

— WCIOJIb30BAaHUE TIEPCOHANBHBIX JaHHBIX — JEWCTBUS (Omepanuu) C
MEePCOHATLHBIMU JTAHHBIMH, COBEpIIIaeMbIe JOJKHOCTHBIM JIUIIOM
o0pa30BaTeNbHON OpraHu3aluu B IEJSIX TPUHATHS PEUICHUN WIM COBEPIICHHUS
WHBIX JICUCTBUM, TMOPOXIAIOIMUX HOPUIUYECKHE T[IOCIEICTBUSI B OTHOIICHUU
pabOTHUKOB JIMOO WHBIM O0pa30M 3aTparvuBalOIIUX WX TpaBa M CBOOOIBI HIIU
mpaBa U CBOOOIBI IPYTUX JIUIL;

— OJIOKMpOBaHHME TEPCOHATBHBIX JIAHHBIX — BPEMEHHOE TMpeKpaiieHue coopa,
CUCTEMATHU3alINH, HAKOTUICHUSI, UCIIOJIb30BAHUS, PACTIPOCTPAHECHUS IEPCOHAIBHBIX
JAaHHBIX PAOOTHUKOB, B TOM YHCJIC UX MEpEIayH;

— YHUYTOXEHUE TEPCOHATBHBIX JAHHBIX — JCHCTBUSA, B pe3yjbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHME  TMEPCOHANBHBIX  JaHHBIX B
WH(OPMAITMOHHON CHCTEME MEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB WJIA B PE3YyJIbTaTE
KOTOPBIX YHUYTOXKAIOTCSI MaTepUalIbHbIE HOCUTENH TIEPCOHATBHBIX JaHHBIX
pabOTHUKOB;



— 00e31MYnBaHNe TEPCOHATBHBIX JAHHBIX — JCHCTBUS, B pE3yJbTaTe KOTOPBIX
HEBO3MOXKHO OTPECNUTh MPUHAIIC)KHOCTh IEPCOHAIBHBIX TaHHBIX KOHKPETHOMY
pabOTHUKY;

— 0oOILIeA0CTyIHbIE MEPCOHANbHBIE JAHHBIE — IEPCOHAJBHBIE AaHHBIE, JOCTYM
HEOTPAaHUYEHHOTO Kpyra JHUI] K KOTOPHIM MPEJOCTaBIeH C coryacus paboTHHKA
WIM Ha KOTOpble B COOTBETCTBUM C (enepaJibHbIMM 3aKOHAMU  HE
pacnpocTpaHsiercsi TpedoBaHue cOOMOACHHS KOH(PUIEHIINAIBHOCTH.

— uH(popmarus — cBeneHus (COOOIIEHUs, TaHHbIE) HE3aBUCHUMO OT (OPMBI UX
IPEICTaBICHHUS.
— JOKyMEHTHpOBaHHas WH(popManus — 3aQuKCHpOBaHHAS HAa MaTepUATHHOM

HOCHUTEJE  TMyTeM  JIOKyMEHTHpPOBaHMs  HMH(popMamus ¢  PEKBU3UTAMH,
MO3BOJIAIOIIMMHU  OTMPENEIUTh TaKylo HHPOPMAIMI0 WM €€ MaTepuaIbHbIN
HOCHTEIb.

2.2. B cocTaB nepCOHANBHBIX JAHHBIX PAOOTHUKOB 00pPa30BaTEIbHON OpraHu3aluu
BXOJAT JOKYMEHTBI, coJepxkamue HWHPOpPMAIMI0 O MAacHOPTHBIX JaHHBIX,
o0pa3oBaHWU, OTHOIIEHWU K BOMHCKOW OOS3aHHOCTH, CEMEHHOM IMOJIOKECHUH,
MECTE JKHUTEJIbCTBA, COCTOSIHUU 3JI0POBbs, a TAKKE O MPEIBIAYIIAX MECTaX HX
paboTHI.

2.3. KomIuieke JOKYMEHTOB, COIPOBOXAAIOIINI Mpouecc oQopMIIEHUS TPYAOBBIX
otHouieHuil pabotHuka B MOY bBonbmepeuenckas COILl  npu ero mnpueme,
NEPEBOJIE U YBOJIBHEHHH.

2.3.1. Uadpopmanus, npeacrapisieMas paOOTHUKOM IPH MOCTYIUIEHHH Ha padoTy B
0o0pa3oBaTeIbHYI0 OpraHU3allMIo, OJKHA UMETh JOKYMEHTalbHyIo (opmy. [lpu
3aKJIFOUYEHUH TPYAOBOTO JOTOBOpPA B COOTBETCTBUHU €O CT. 65 TpymoBoro koaekca
Poccuiickoit ®Denepanuu U0, MOCTymamiiee Ha paboTy, MOpeabsBIsSET
paboToaTento:

— [acCropT Uin WHOM JOKYMCHT, y,Z[OCTOBepSIIOH_II/Iﬁ JINYHOCTD,

— TPYAOBYIO KHIXKKY, 33 HMCKIIOYEHHMEM CJIy4yaeB, KOIJa TPYAOBOW JOTrOBOP
3aKJII0YaeTCcsl BIEpPBbIE WIM PaOOTHUK TNOCTyMaeT Ha padoTy Ha YCIOBUAX
COBMECTHUTENBCTBA, JINOO TPYAOBAsI KHUKKA Y paOOTHUKA OTCYTCTBYET B CBA3M C €€
yTPaToOM WM MO APYTHUM NPUYUHAM;

— CTPaxoBOC CBUACTCILCTBO I'OCYAapCTBCHHOI'O IICHCHOHHOI'O CTPpAaXOBAHMUA,

— JIOKyMEHTBI BOMHCKOTO y4eTa — JJii BOCHHOOOSI3aHHBIX U JIUII, MOAJIEKAIIUX
BOMHCKOMY YYeTYy;

— JOKyMEHT 00 oOpa3oBaHWM, O KBaIU(UKAIMU WIM HAIUYUU CIEIHATbHBIX
3HAHWN — TMPHU TOCTYIUICHUH Ha paboTy, TPEOYIOIIYIO CIEIUaTbHBIX 3HAHUN WIN
creuaabHOM MOATOTOBKH;



— CBUJETENBCTBO O npucBoennn MHH.

2.3.2. Ilpu odopmnenun padbornuka B MOY bBonemepeuenckas COI
pabOTHUKOM OT/AeNa KaapoB 3anojiHseTcs yHupuuupoBantas popma T-2 «JInunas
KapTouka pabOTHHKa», B KOTOPOM OTpakaroTCsl CJEAYIOIINEe aHKETHbIE U
ouorpaduyeckue naHHbie pabOTHHKA!

— obmme cBenenus (O.M.O. paboTHHKa, AaTta POXKIACHUS, MECTO POXKICHHUS,
TpaXXIaHCTBO, OOpa3zoBaHue, mpodeccus, craxx pabOThl, COCTOSIHHME B Opake,
MAacIOPTHHIE JaHHBIE);

— CBEJICHUSI O BOMHCKOM YYETE;

— JIaHHBIE O MpUEeMe Ha pabdoTy;

B nanpHeinem B IMUHYIO KAPTOUKY BHOCSTCS:

— CBEJICHUS O TIEPEBOIaX Ha JIPYTyI0 padoTy;

— CBEJICHUS 00 aTTeCTaIluH;

— CBEJICHUS O MOBBIIICHUU KBAIU(DUKAIIUY;

— CBeJIeHus1 0 MpodheCcCHOHATBHON MEePENOIrOTOBKE;

— CBEJICHUS 0 Harpajiax (MOOIIPEHHUSIX ), TOYETHBIX 3BAHUSIX;
— CBeJIeHUs 00 OTITyCKax;

— CBEJICHUS O COIMAJIbHBIX TapaHTHUSX;

— CBEJICHUSI O MECTE KUTEIhCTBA U KOHTAKTHBIX TellepoHax.

2.3.3. B cekperapuare CO3MalOTCA U XPAHITCS CIEAYIOIINE TPYNIbl JOKYMEHTOB,
coJiepKalllie JaHHbIe 0 pa0OTHUKAX B €AMHUYHOM WJIM CBOJTHOM BHJIE:

2.33.1. [dokyMeHTBI, COJAEp)Kalllie MepCOHAJbHbIE JAaHHbIE PaOOTHUKOB
(KOMIUIEKChl JOKYMEHTOB, COIPOBOXKIAIOLIME Mpolecc OPOPMIIEHUSI TPYHOBBIX
OTHOUIEHUH TMpu TmpueMe Ha padoTy, NEepeBOJEe, YBOJIbHEHUHU; KOMILIEKC
MaTEPUAJIOB 0 AHKETHMPOBAHUIO, TECTUPOBAHUIO; NIPOBENECHUIO COOECEN0BAHUN C
KaHIUJATOM Ha JOJDKHOCTH; MOUIMHHUKKA W KOIMUU MPUKAa30B MO JUYHOMY
COCTaBy; JINYHBIE [iela U TPYJOBbIE KHWKKM pPAOOTHUKOB; J€Jla, COJEprKallue
OCHOBAaHMSI K NpPHKa3zy IO JUYHOMY COCTaBy; Jela, COACPKALIUE MaTepHUAJIbI
aTTecTallud  pabOTHUKOB; CIIy’)KeOHBIX  pacclieJOBaHUii; CIIPABOYHO-
uHGOPMAIMOHHBI OaHK JaHHBIX IO TMepcoHaly (KapTOTEKH, >KypHAJbl);
NOJJIMHHUKM W KONHUHM OTYETHBIX, AHAIUTHYECKUX W CIPABOYHBIX MAaTEPHUAJIOB,
nepeaBaeMbpIX pyKoBojAcTBY OpraHuzanuu, pPyKOBOIUTEISIM —CTPYKTYPHBIX
NOJIpA3/ICJICHUM; KOIWU OTYETOB, HANPABISIEMBIX B TOCYJApPCTBEHHBIE OPIaHbI
CTaTUCTUKH, HAJIOTOBbIE UHCIIEKI[UH, BHIILIECTOSIIINE OPTaHbl YIIPABICHUS U JPyTHe
YUpEKACHUS).



2.3.3.2. JlokymeHTauusa MO OpraHu3aluu pabOThl CTPYKTYPHBIX MOJApa3eIeHUI
(MONOKEHUsSI O CTPYKTYPHBIX TOJPA3JEACHUSX, JOKHOCTHBIE WHCTPYKIMH
pabOTHUKOB, MPUKaA3bl, pacrnopsbKeHus, ykazanus pykoBojactBa MKOY COII Ne
5); TOKYMEHTHI IO TUIAHUPOBAHUIO, YUETY, aHAJIU3Y U OTYETHOCTHU B YACTH PabOTHI
C TIEPCOHAJIOM.

III. C6op, 0O6paboTKa U 3aIIuTa IEPCOHATBHBIX JTAHHBIX
3.1. Ilopsnok monydeHus NepCOHAIbHBIX JAHHBIX.

3.1.1. Bce mepcoHanbHbIE JaHHBIE paOOTHUKA CIEAYET MOJydaTh Y HETO CaMoTo.
Ecnu nepcoHanbHble TaHHBIE pa0OTHHUKA BO3MOXKHO IMOJIYYUTH TOJIBKO y TPEThen
CTOpPOHBI, TO PAa0OTHHK JIOJDKCH OBITH YBEIOMJICH 00 STOM 3apaHee W OT HEro
JOJDKHO ~ OBITh  MOJIYy4EHO MHUCBMEHHOE coryiacue. JlOMmKHOCTHOE — JIMIIO
paboTojarenss JOJDKHO COOOIIUTh Pa0OTHUKY O MENsiX, MNpeanojaracMbix
HMCTOYHUKAX U CIIOCO0AX MOJYyUYEHUS MEPCOHATBHBIX JaHHBIX, a TAKKE O XapakTepe
MOJICKAIINX TOJYYEHUIO TEPCOHAIBHBIX JAHHBIX W TMOCIEICTBUSIX OTKa3a
paboTHHKA AaTh MMCHbMEHHOE COTJIacKe Ha UX MOJTy4YEHHE.

3.1.2. PabGorogaTenb He UMEET IpaBa MOJIy4aTb U 00padaThIBATh MEPCOHAIBHBIE
JaHHble pa0OTHUKAa O €ro pacoBOW, HAlMOHAJIBHOW MPUHAJJIEKHOCTH,
NOJIMTUYECKUX  B3IJIAJAX, PEIUTHO3HBIX WIH  (PUIOCOPCKUX  YOEKIICHUSX,
COCTOSIHUH 3/10pPOBbsl, THTUMHOM KW3HU. B ciydasx, HEIIOCPEICTBEHHO CBSI3aHHBIX
C BOIIpOCaMH TPYIOBBIX OTHOIUEHUH, B COOTBETCTBHH cO cT. 24 KoHcturynum
Poccuiickoii @enepanun paboToiaTeNb BIpaBe MojaydaTh U 00padaThIBaTh JaHHbIE
O YaCTHOM >KM3HU pabOTHHUKA TOJBKO C €r0 MUCbMEHHOIO COTJIacHsl.

O6pa60TI<a YKa3aHHbIX IICPCOHAJIBHBIX JAHHBIX pa6OTHI/IKOB pa6OTOI[aT€JI€M
BO3MO’KHA TOJILKO C UX COTJIacHs JIM0O O3 UX COrIacHs B CICAyromux Cliydadax:

— INCPCOHAJIBHBIC JaAHHBIC ABJIAIOTCS O6IIICI[OCTYHHBIMI/I;

— TIEPCOHAJILHBIC JTaHHBIE OTHOCATCS K COCTOSHUIO 370pOBbS PAaOOTHHKA M WX
00paboTka HeoOXoauMa JIsl 3aIUThl €r0 KU3HH, 3I0POBbS WM UHBIX KU3HEHHO
BOKHBIX HMHTEPECOB MO0 JKW3HHW, 30POBbS WM HWHBIX J>KU3HEHHO Ba)KHBIX
WHTEPECOB JIPYTUX JIUIT U TIOJTYICHHE COTIaCHsI paOOTHHKA HEBO3MOXHO;

— 1O TpeOOBaHUIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB B ClydYasX,
PETYCMOTPEHHBIX (peAepaIbHbIM 3aKOHOM.

3.1.3. PabGotonarens BrpaBe oOpadaThIBaTh MEPCOHANILHBIE JAaHHBIE PAaOOTHHKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. Tlucemennoe corjacue pabOTHHKA Ha OOPaOOTKY CBOWX MEPCOHAIBHBIX
JAHHBIX JOJKHO BKJIFOYATh B CEOSI:

— (Qamunnio, UMs, OTYECTBO, aapec CyObeKTa MEPCOHAIBHBIX JaHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, YJOCTOBEPSIOLIETO €ro JWYHOCTh, CBEICHUA O JaTe
BBIJIAYM YKa3aHHOTO JOKYMEHTA U BBIIABIIEM €I0 OPraHe;



— HauMeHOBaHHE ((paMUIINIO, UMsI, OTYECTBO) M aJpecC OMepaTopa, MOTydaromero
coryacue CyObheKTa MepCOHANbHBIX JTaHHBIX;

— 11e71b 00pabOTKM MePCOHATBHBIX JAHHBIX;

— TIEpPEYCHb TMEPCOHANBHBIX MTaHHBIX, Ha 00pa0OTKY KOTOPHIX MaeTCsS COTJIacue
CyOBEKTa MePCOHAITBHBIX TaHHBIX;

— IIEpeYeHb JIEUCTBUN C IMEPCOHAJIBHBIMU JAaHHBIMH, HAa COBEPLICHHE KOTOPBIX
JaeTcsl corjiacue, oOllee OINKUCAaHWE MCIOJIb3yeMbIX OMEepaTopoM CIoco00B
00pabOTKM MEPCOHATBHBIX TAHHBIX;

— CPOK, B TCHCHUC KOTOPOI'O ,ZICfICTByeT COIJIaCue, a TaKKC IIOPAOOK €TI0 OT3hIBA.

CDopMa 3asBJICHHUS O COTI'JIaCHH pa6OTHI/IKa Ha o6pa60TKy MCPCOHAJIBHBIX AAHHBIX
CM. B [IPUJTIOKCHHUHU I x HaCTOALNICMY [Tonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCs B CIACAYIONIUX CIyYasx:

1) oOpaboTKa MepcoOHANBbHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAaHUH TpPyJa0BOro
Kojiekca P® wim uHOro (enepalibHOrO 3aKOHA, yCTaHABIIMBAIOIIETO €€ ILIEJib,
YCIIOBUS TIOJIyUYEHHUS MEPCOHAJIBHBIX JAHHBIX U KPYT CyOBEKTOB, MEPCOHAIBHBIC
JaHHBIE KOTOPBIX TMOJjIekaT o0paboTKe, a TaKKe OMPEESISIIONIET0 MOTHOMOYHS
paboToarens;

2) o0OpaboTKa MEpPCOHANBHBIX JAHHBIX OCYIIECTBISCTCS B IEISIX HCIOJHEHUS
TPYAOBOTO JOTOBOPA;

3) 00paboTKa MepcOHANbHBIX JAHHBIX OCYHIECTBISETCS JIJISi CTATUCTUYECKUX WITU
WHBIX Hay4YHBIX IIeJ€dl TMNpU  YCIOBUM  0OS3aTEIBHOTO  00€3JIMYMBaHUS
MEPCOHAIBHBIX TAHHBIX;

4) 06paboTKa MepCOHATBHBIX JTAHHBIX HEOOXOAMMa JIJIs 3aIUTHI )KU3HH, 3I0POBBS
WM WHBIX JKW3HEHHO BaXHBIX HMHTEPECOB paOOTHHKA, €CIIM IIOJYyYCHHE €ro
corjacusi HEBO3MOYKHO.

3.2. Ilopsimox 0OpabOTKH, Tepeau U XPaHSHHS MEPCOHATBHBIX JaHHBIX.

3.2.1. Pabotanuk MOY bonbmepeuenckas COILl  npenocraBnsier cekperapio
oOpa3oBaTenbHON OpraHu3aluu JIOCTOBEpHBbIE cBelmeHus o cebe. Cekperapb
MPOBEPSET JOCTOBEPHOCTh CBEACHHWI, CBEpsisl JIaHHbBIE, MPEJOCTABICHHbBIE
pabOTHUKOM, C UMEIOIIUMHUCS Y PaOOTHUKA IOKYMEHTAMHU.

3.2.2. B cootBercTBUU co cT. 86, 1. 14 TK P® B nensix obecneyeHus: mpas u
cB0O0OOJ UenmoBeka W TrpaxaanuHa nupektop Opranuzanuu (PabGotomatens) u ero
MPEACTaBUTENI TPU OOpabOTKE TNEPCOHATBHBIX JaHHBIX PAOOTHUKA JIOJDKHBI
COOJTI0IaTh ciieayromre oome TpeOOBaHUS:

3.2.2.1. OOpaboTka TEpCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKIIIOUUTENTLHO B IENAX oOOecredeHus: COOJIOJCHUS 3aKOHOB U WHBIX



HOPMATHBHBIX TPABOBBIX AKTOB, COJEWUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,
oOy4eHHH W TPOABMIKEHMHM IO CIyk0Oe, obOecredeHus JMYHOW O€30MacHOCTH
pabOTHUKOB, KOHTPOJSI KOJMYECTBA M KayeCTBa BBITIONHSAEMOW pabOTHl WU
o0ecriedeHns COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpm ompeneneHun oObemMa U cojepkaHusi, oOpabaThIBaeMbIX
MIePCOHAIBHBIX JIAaHHBIX Paboronareinn JIOJKEH PYKOBOJCTBOBATHCS
Koncturyuuenn Poccuiickoir Penepaunu, TpyaoBeIM KojekcoM Poccuiickoit
deneparuy ¥ HHBIMU (peiepaibHBIMU 3aKOHAMM.

3.22.3. llpu mnOpUHATHM PELICHHI, 3aTPAaruBaIOMIMX HWHTEPECHl PAOOTHHKA,
PabGoromarens He HUMeEET NpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JIaHHBIX
pabOTHHUKA, MOTYYEHHBIX MCKIIIOUUTENBHO B PE3ylbTaTe UX aBTOMATU3UPOBAHHOU
00paOOTKHU WK AJIEKTPOHHOT'O NOJTyUYEHUSI.

3.2.2.4. 3ammMra NEpPCOHANBHBIX JAHHBIX PaOOTHHKA OT HENPABOMEPHOIO UX
UCIIOJIb30BaHUs WM yTpaThl obecrieunBaeTcst Paboronarenem 3a CYET €ro CpelcTB
B NIOPSJIKE, YCTAHOBJIEHHOM (Pe/iepaIbHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKHM M WX MPEICTABUTEIN JOKHBI OBITh O3HAKOMJICHBI O]
PAaCIUCKy C HACTOAIIUM IOJOKEHUEM, YCTaHABIMUBAIOIIUMU MOPSI0K 00pabOTKU
MEePCOHAIBHBIX JAaHHBIX PAOOTHUKOB, a TakKe 00 UX NpaBax U OOS3aHHOCTIX B
9TOM 00JIaCTH.

3.2.2.6. Bo Bcex ciyyasx OTKa3 pabOTHHMKA OT CBOMX IIpaB Ha COXpPaHEHUE H
3alIUTy TalHbl HEACHCTBUTEIICH.

IV. Ilepenava u XxpaHeHHE NEPCOHAIBHBIX TAHHBIX

4.1. Tlpu mepenave mepCcOHAIBHBIX JaHHBIX paboTHUKa PaboTomarens moKeH
coOJIro1aTh CICAYIOIINE TPECOOBAHUS:

4.1.1. He cooOmaTe mnepcoHalbHbIC JIaHHbIE PAOOTHHUKA TPEThEel CTOpoHE Oe3
MMCBMEHHOTO COrJlacus pa0OTHHMKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrJa dTO
HEO0OXOAMMO B IEJISIX MPEIYyIPEKIECHUs YTPO3bl KU3HU U 3[0POBBI0 PabOTHHUKA, a
TaK)Xe B CITydasiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmaTe mepcoHadbHbIE JIaHHbIE pa0OTHHKA B KOMMEPYECKUX IIEJISIX
0€e3 ero MMCbMEHHOTO COTJIACHSI.

4.1.3. Ilpenynpenuts Jnil, MOJYYUBIINX TEPCOHAIBHBIC JaHHBIE PaOOTHUKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBITh HCTIOJIL30BAHBI JIUIIIb B IEJISX, IJI1 KOTOPHIX OHU
COOOIIECHBI, U TPeOOBaTh OT ATUX JIMII TOITBEPKIACHUS TOTO, YTO ITO MPABHIIO
cobmoneHo. Jluma, moJydHMBIIME TEPCOHANIBHBIE aHHbIE PaO0OTHHKA, OOS3aHBI
COOJTIOZIaTh PEXKUM CeKpeTHOCTH (KoHbuaeHImanbHocTh). Jlannoe [Tonoxxenue He
pacnpocTpaHseTcss Ha OOMEH MEePCOHAIBHBIMU JTAHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (peiepaibHbIMH 3aKOHAMU.



4.1.4. OcyecTBaAThH Nepenavdy MepcoHaIbHBIX JaHHBIX PaOOTHHUKOB B Mpeenax
MOY bosnbmiepedyernckas COII B cooTBeTCTBUM ¢ HACTOAIMM [lonoxkeHuem.

4.1.5. Pazpemath [IOCTYyHn K TIE€PCOHAJIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEUAaTbHO YIOJIHOMOYEHHBIM JIMLAM, IPH 3TOM YKAa3aHHBIE JINLA JOJKHBI UMETh
IpaBO TMOJy4YaThb TOJIBKO T€ TIEPCOHAIbHBIE JaHHbIE pPaOOTHUKA, KOTOpPHIE
HEOOXOUMBI 11 BHIIOJTHEHUS] KOHKPETHON (PYHKIIMH.

4.1.6. He 3anpammBaTh HH(OpPMAIMIO O COCTOSIHUM 30POBBS pabOTHHKA, 3a
UCKJTFOUEHUEM TEeX CBEICHUH, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOXHOCTH
BBITIOJTHEHHSI pAOOTHUKOM TPY10BOM (DYHKIIUH.

4.1.7. [IlepemaBaThb TepCOHAIbHBIE JaHHbIE pPAaOOTHHUKA MPEACTABUTEISIM
pabOTHUKOB B TMOPSAKE, yCTaHOBIEHHOM TpynoBbIM KojekcoMm Poccuiickoi
denepanu, ¥ OrpaHUYMBATHL 3Ty WH(DOPMALMIO TOJBKO TEMH MEPCOHAIBHBIMH
JAHHBIMU paOOTHUKA, KOTOpPbIE HEOOXOAMMBI JUISl BBINOJIHEHUS YKa3aHHBIMU
IPEICTaBUTENIAMU UX (PYHKLINU.

4.2. XpaHeHuE U UCTOJIb30BAHKE MMEPCOHABHBIX TAHHBIX PAOOTHHUKOB:

4.2.1. TlepcoHanbpHble JaHHbIE PAaOOTHUKOB O0palOaTHIBAIOTCS W XPAHITCS B
CeKpeTapuare.

4.2.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh IOJYYEHBI, MPOXOAUTH
JanbHENIIytl0 o0pabOTKy M TIepelaBaThCsl Ha XpaHEHHE, KaK Ha OyMaKHbIX
HOCUTEIIAX, TaK U B DJJIEKTPOHHOM BHUJE — JIOKAJIbHOM KOMIIBIOTEPHON CETU U
KOMIIbIOTEpHOU nporpamme «1C: 3apruiata u Kagpbb».

4.3. Ilpu monyyeHUr NMEPCOHATBHBIX JIAHHBIX HE OT pa0OTHHKA (32 HUCKIIOUEHUEM
CJly4aeB, €CJIM TEPCOHANbHBIE JaHHbIC ObUIA MPEJOCTABICHBI pabOTOAATEN0 Ha
OCHOBaHMH (eiepajbHOTr0 3aKOHA WJIM €CJIM TMEPCOHANbHBIC JIaHHBIE SIBIISIOTCS
o0111eTIOCTyTHBIMU) paboToaaTe b A0 Hadalla 00pabOTKH TaKUX MEPCOHATBHBIX
JIAHHBIX 00s13aH MPEIOCTABUTH PAOOTHUKY CJICIYIONIYIO0 HH(OPMALIHIO:

— HauMeHoBaHue ((amwmnms, WMs, OTYECTBO) W aJpec olepaTopa WU €ro
MPEICTaBUTEIIA;

— 11eJ1b 00paOOTKU MEPCOHANIBHBIX JIAHHBIX U €€ MTPaBOBOE OCHOBAHUE;
— MPENOJIAraeMbI€ MOJIb30BATENIN NEPCOHATBHBIX JTAHHBIX;

— YCTAQHOBJICHHBIC HACTOSAIIHUM CD@I[CpaJ'H::HBIM 3aKOHOM IIpaBa CY6T)CKTa
NCPCOHAJIbHBIX JAHHBIX.

V. JlocTyn K IepCOHALHBIM JaHHBIM PAaOOTHUKOB

5.1. IlpaBo mocTymna K MepCcOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— gupexkrop MKOY COLI Ne 5;



— CEKpeTapsb;

- 3aMecTuTeNu aupekropa no YBP n AXY;

— COTPYIHUKHU OyXTalITepUH.

5.2. Pabotauk MOY Bbonbmepeuerckas COII umeer npaso:

5.2.1. Tlony4yaTh AOCTYN K CBOMM MEPCOHAJIBHBIM JIAHHBIM M O3HAKOMIICHHE C
HUMH, BKJIIOYas MpaBO Ha OE3BO3ME3HOE IMOJy4YeHHE KOMHM Jr000il 3amucw,
coJieprKallleil mepcoHalibHbIE JaHHbIe PaOOTHHUKA.

5.2.2. TpeboBatb oT PabGoromarenss yTOUHEHHS, UCKIIOUEHUS WIM HCIPABICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBINUX, HEIOCTOBEPHBIX, HE3aKOHHO MOJIYYCHHBIX
WU HE SBIITIONIMX HEOOXO0IUMbIMH Jii1si PaboToaTesns mepcoHaabHbIX TaHHBIX.

5.2.3. Ilony4ats oT PaGoTonarens

— CBEIICHHMS O JHMUIAX, KOTOPbIE MMEKOT JIOCTYN K IEPCOHAIBHBIM JAHHBIM WIIH
KOTOPBIM MOET OBITh MPEJOCTABIECH TAKOW TOCTYIL;

— IICPCUCHD O6pa6aTI>IBaeMBIX IICPCOHAJIBHBIX JAHHBIX U HCTOYHHK HUX ITOJTYUYCHUS;
— CPpOKH O6pa6OTKI/I IICPCOHAJIBHBIX NAHHBIX, B TOM YHCJIC CPOKH UX XPAHCHHA,

— CBEIEHUS O TOM, Kakhe MOpPUIUYECKHE TIOCIHEACTBUS s CyObeKTa
NEPCOHANIBHBIX JTAHHBIX MOET MOBJIEYb 3a cO00M 00pabOTKa €ro NmepcoHaIbHBIX
JTaHHBIX.

5.2.3. TpeboBarb u3BemeHuss Paborogarenem Bcex JUI, KOTOPbIM paHee ObUIH
COOOIIIEHBI HEBEpHbIE WJIM HEMOJHbIE TIEPCOHANBHBIE MJaHHBIE, 000 BCeEX
MIPOM3BEIEHHBIX B HUX MCKITIOYEHUSX, UCTIPABIICHUSIX WJIH TOTIOTHEHUSX.

OOxamoBaTh B yIOJHOMOYEHHBI OpraH II0 3alluTe TpaB CyOBEKTOB
MEPCOHAIILHBIX JAaHHBIX WJIA B CyJIeOHOM IOPSIIKE HEMPABOMEPHBIC NEHCTBUS WU
oeznelictBust PaboronaTens mpu oOpabOTKe U 3alUTE €ro MePCOHANBHBIX JaHHBIX.

5.3. KomupoBatb W pdenaTe BBIMHCKH TEPCOHANBHBIX JaHHBIX pPaOOTHHKA
paspeniaeTcsi UCKJIIOYHUTENBHO B CIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelieHus
nupekropa MOY «bonbmepeuenckas COILL.

5.4. Ilepenaya nHopMaImu TPeTheH CTOPOHE BO3MOXKHA TOJIBKO ITPH MTMCHbMEHHOM
CoTrJlacuM pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIICHUE HOPM, PETYIUPYIOMIHX 00pabOTKY U 3allUTy
MEPCOHANBHBIX JaHHBIX

6.1. Pabotaukun MOY «bonbmepedenckas COIll», BUHOBHBIE B HAPYIIICHUH HOPM,
PETYIHUPYIONMUX TONydeHUue, OOpadOTKy U 3alllUTy TMEePCOHAIBHBIX JaHHBIX
paboTHHKA, HECYT JUCIUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPaKIaHCKO-TIPABOBYIO
WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHM C (PeiepaTbHBIMU 3aKOHAMHU.



6.2. [Hupexrop MOY «bonsimepeyenckas COI» 3a HapylmieHUE HOPM,
PEryIupyIOIIUX TOJdy4YeHHue, OoO0pabOTKy | 3allUTy MEepPCOHAIBHBIX JIaHHBIX
pabOTHHKA, HECET aAMUHHUCTPATUBHYIO OTBETCTBEHHOCTDb COTJIAacHO CT. 5.27 u 5.39
Konekca 00 anMuHUCTpaTUBHBIX IpaBoHapymieHusx Poccuiickoit @eneparnum, a
TaKkKe BO3MeIlaeT paboOTHUKY ymiepd, TPUUYMHEHHBIH  HEMPaBOMEPHBIM
UCTIOJIb30BaHNEM MH(OPMAINH, COJEpKAIEH MepCoOHaAIbHBIEC JaHHBIE PA0OTHUKA.
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IIpunoxenue 1
dopma 3asaBICHUS
0 corjacuu paboOTHHKA

Ha 00pabOTKy MEPCOHABHBIX TAHHBIX

Jupexropy
MKOY «COII Neo 55

Manerxunoit T.M.

oT

(IOmKHOCTH PaOOTHHKA)

(®amunusa U.0. paboTHuKa

3ASBJIEHUE
Ha 00pabOTKY NMEPCOHANIBHBIX JTaHHBIX

A

>

(pamumms, UMs1, OTYECTBO)
Jako MyHnununaibHOMy Ka3¢HHOMY 00111e00pa30BaTEILHOMY
COTJIacHe yupexaeHuto «Cpeansisi oOuieoOpazoBarenpHas mkoia Ne 5»

(HauMeHOBaHUE OpPraHU3allN)

Ha aBTOMAaTU3HMPOBAHHYIO, a Take 0e3 MCIOJIb30BaHUS CPEJCTB aBTOMAaTU3aLUU
00pabOTKy MOMX IMEpPCOHAJBHBIX JAHHBIX, & UMEHHO — COBEpIICHHUE JACWCTBUH,
npeaycMOTpeHHbIX 1. 3 4. 1 cT. 3 denepanpHoro 3akoHa ot 27.07.2006 r. Ne 152
®3 «O mepcoHaNbHBIX JaHHBIX», COAEPXKAIIMUXCS B HACTOSILEM 3asBICHHUM, B
Hensix  o0ecriedeHus COOJIOJAEHHUS TPYNOBOTO 3aKOHOJATENIbCTBA W MHBIX
HOPMATUBHBIX NPAaBOBBIX AKTOB, COJACHCTBUS B TPYAOYCTpOWCTBE, OOy4YE€HUU U
NPOJABMKEHUS MO CiHyXk0e, oOecrieueHHs] JUYHOW O€30MacHOCTU PabOTHHUKOB,
KOHTPOJISI KOJMYeCTBA M KadecTBa BBIMOJHSIEMONW paboThl W oOecrmeueHus
COXPaHHOCTH UMYIIIECTBA, @ UMEHHO:
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1.
®.1.0.

2. JlaTa
POXKICHUS

(amucio, MecsIl, TojI)
3. JIOKyMEHT, yJIOCTOBEPSIOIIUI
JUYHOCTH

(HaMeHOBaHUE, HOMEP U CepHUsl
JIOKyMEHTA,

KEM M KOTJIa BbIJIaH)
4. Axpec peructpauuu 1no MecTy
KUTEIbCTBA

(mOUYTOBBIN ajIpec)
5. Anpec akTUuecKoro

IPOKUBAHUS
(MOYTOBBIN apec PaKTUYECKOTO MPOKUBAHUS
KOHTaKTHBIN TeIeOH)
6.
NHH
7. HoMep cTpaxoBOro CBUAETEIbCTBA HEHCUOHHOTO
CTpaxoBaHUs

OO0 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTD

IpEACTaBICHHBIX CBEJICHUN MpeayTpexacH(a).

(damunusa U.0O.
paboTHUKA) (moamnwuce) (mara)
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